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The 5W’s of International Travel 

 
 
Who: 
Minimum of 2 Guiders with Standard First Aid and CPR 
Minimum 3 youth members 
75% of trip participants must be girls; if the ratio dips to 1 Guider for every 3 girls, ensure you 
notify trips@guidesontario.org as you will require approval from the International Adviser in order to proceed with planning 
 
Pathfinder age/registration required for international travel (exception is 12 yrs to the USA) 
 
What: 
Travel to World Centre, WAGGGS event, cultural exchange etc. 
All travel must have an educational component that is relevant to GGC program (specific objectives are outlined on page 
129 of Safe Guide) 
Trip must be girl focused 
 
Where: 
Send documentation to trips@guidesontario.org 
Any country being visited must be free of serious travel advisories 
Consider a World Centre for your first trip (in order from “easiest” to more challenging in terms of planning and execution: 
Our Cabana, Pax Lodge, Our Chalet, Sangam, Kusafiri) 
 
When: 
Start your planning 2-3 years prior to anticipated travel dates 
Follow the IT.1 trip planner for assistance 
 
How: 
PRE-APPROVAL 
1) Determine interest (youth and adult) 
2) Determine feasibility (time, location, cost etc.) 
3) Prepare a rough itinerary and budget 

1) Determine time of year to travel - google flight costs for that time period (e.g. July) 
2) Determine key events or activities - google current costs 
3) Other budgetary items to google: insurance, accommodations, meals, ground transportation, emergency fund 

4) Present projected budget and itinerary (big concept) to interested parties *I always round up to take into account 
inflation and currency exchange (if flights are currently $1700 CDN, I’ll budget 10% greater i.e. $1900) 

5) Submit SG.8, IT.4s, IT.11, SG.1, IT.1, projected budget (using the Independent Trip Budget template on the Ontario 
website), proposed and itinerary and Ontario Council Code of Financial Accountability (available via Ontario website) 
to trips@guidesontario.org 

 
UPON APPROVAL 
1) Begin to finalize itinerary (girls should be instrumental in developing the itinerary!) 
2) Update budget at every step 
3) Brainstorm fundraising options** and plans  
4) Additional paperwork is required beyond the SG.8 package, including the “one year check in and IT.3 packages (an 

overview of the forms is available on pages 132 and 133 of Safe Guide) 
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PAYMENT AND FINANCES 
1) All participants must pay a minimum of 10% of the total trip cost, they may fundraise up to a maximum of 90% of the 

trip 
2) You may determine a payment schedule that works for your group (monthly, quarterly, single payment etc.) 
3) Consider a deposit that is equal to 10% of your trip cost  
4) All trip revenues and expenses must go through the trip unit’s bank account 
 
 
** FUNDRAISING AND COOKIES 101 
 
25% of fundraised monies must come from the sale of Girl Guide cookies.  You must have 75% youth members 
registered for your trip in order to fundraise beyond the sale of cookies. 
 
E.g. Trip cost is $2200/person.  $200 must be paid by the participants, if you fundraise the remaining $2000, $500 must 
come from cookies (37 cases) IF you intend to fundraise the entire trip.  If you intend to fundraise $1000 (thereby paying 
$1200) you will need to sell $250 in cookies (19 cases). 
 
38 cases is then divided by the number of campaigns (let’s assume 6 - 2/year over 3 years), this means selling 6.5 cases 
per campaign.  This becomes completely reasonable and attainable, as you can sell cookies 12 months/year and they do 
not have to be sold in a 2 week period. 
 
Ontario Council Trip Incentive and Financial Assistance Program 
Girls who sell cookies (ordered through and paid for through the designated “trip account”) are eligible for an incentive 
program from Ontario Guiding.  This is on top of or in conjunction with the National All Star program. 
 
Adult member trip participants can receive financial support up to 50% of the cost of the trip to a maximum of $250 per 
eligible trip for all adult members required as per Safe Guide ratio for the trip.  (Complete the on-line application form.) 
 
15-29 cases = $25 per girl trip participant 
30-39 cases = $75 per girl trip participant 
40-79 cases = $125 per girl trip participant 
80+ cases = $250 per girl trip participant 
 
Cookies intended for fundraising, must be ordered through your “trip account”.  These cookies will receive $13.75/ case.   
 
Surplus funds: 
1) Money that is in excess of your final trip expenses may be refunded provided it was funds paid by the family, not 

raised through cookie sales or other fundraising 
2) Excess funds will be paid back to families after the trip’s accounts have been reconciled (this can be 60 days from end 

of trip) 
3) If a participant withdraws from a trip, personal payments can be refunded (based on pre-determined conditions e.g. 

expenses have not already been paid), fundraised money can be distributed amongst remaining participants 
 
UPON RETURN 
1) Reconcile your account as quickly as possible (TIP - take photos of all your receipts during your trip, this helps with 

the challenge of lost receipts, write on them the date, payment method and purpose) 
2) Ask girls to create a presentation which can be used in the future 


