	EXPENSE REPORT

Name   ​​​​​​​​​​​​                         Committee                                                              Period ___________ to ____________.

Address                                                                                      City                                                  Postal Code                             .



	Date
	Reason/Details
	Location
	Mileage

#km   x .33/km
	Food
	Other
	GST
	PST
	Amount
	G.L. No.

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	SUBTOTAL
	
	
	
	
	
	
	
	

	TOTAL
	
	
	


Signed: ___________________________________________ Date:  ____________________________________________

Approved:  __________________________________________

Finance/Expense Report Form

Feb 2008

For Accounting use only





Vendor No ______________________           Account No. ______________________


Batch No. ______________________             Date Processed ____________________


Cheque Date ______________________        Cheque No.  ______________________

















