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Position Description

March 15 2016

Mission

Girl Guides of Canada- Guides du Canada enables girls to be confident, resourceful and courageous, and to make a difference in the world.

Purpose
The Area Commissioner is the link between Provincial Council and the Guiding Community.   She works in partnership with the Area Council to champion the Vision, Mission and Values of Girl Guides of Canada-Guides du Canada (GGC), while acting in the best interest of Girl Guides Canada - Guides du Canada, respecting the confidential nature of the work. 

Accountability

Provincial Council 
Responsibilities

· Member of Provincial Council.

· Works in partnership with her District Commissioners and other members of Area Council to champion the Vision, Mission and Values of GGC.
· Promotes open communication between the District Commissioners, Area Advisers, Unit Guiders, parents, and the girls.

· Works in partnership with the Area Training, Membership Registration & Retention, Public Relations, Camping, International, Program and Cookie Advisers in the recruitment of new Guiders and support to existing Guiders as required.

· Ensures standard screening practices are adhered to and that the corresponding paperwork is completed on all new Guiders. 

· Promotes opportunities for Unit Guiders to come together for training events and for networking.

· Coordinates the planning, organizing and facilitating of Area Social(s) and consultation meetings with the focus being to set Area goals in consideration of the GGC Strategic Plan. 
· Ensures that ongoing recognition of Guiders is carried out within the Area as per the GGC Awards Program. 
· Provides written reports on Area activities including an annual report for Provincial Council meetings.

· Seeks the assistance/support of Deputy Provincial Commissioner – Area Support, as appropriate, to implement performance management procedures as defined by GGC Adult Support Procedures.

· Ensures that the Area is compliant with all requirements.
· Demonstrates knowledgeable of the Bylaws of GGC so as to provide appropriate guidance to the Area 

· Works with the Area Treasurer to ensure all fundraising initiatives are consistent with GGC Fundraising Guidelines, GGC Fund Development Policy and Provincial Finance Fundraising Directives and are approved as per the Guidelines.
· Champions fundraising initiatives within the Area.
· Encourages the District Commissioner and Guiders to promote participation in local community events e.g. Remembrance Day, Canada Day parades, Volunteer Fairs, etc.

QUALIFICATIONS: 
· Ability to exercise critical, analytical, problem solving and decision making skills, 

· Strong leadership skills, 

· Strong communication, listening, and interpersonal skills with ability to communicate effectively via multiple media sources, 

· Ability to work with a team and independently, 

· Ability to facilitate and chair meetings, solicits views, opinions, and advice, and navigate difficult issues, 

· A commitment to and passion for GGC, 

· Strong commitment to girl engagement and empowerment, 

· Knowledge of GGC programming, 

· Recent and relevant experience (within five (5) years) in working …….

· Ability to separate personal interests from the discussion and to respond in the best interests of the membership, 

· Availability to attend meetings, as scheduled, and through various means, including in-person, teleconference, skype, etc. 

EXPECTATIONS AS A MEMBER OF PROVINCIAL COUNCIL: 
· To act in the best interests of the Council as a whole rather than a particular location or personal interests, 

· To contribute to the advancement of Guiding within the Provincial Council jurisdiction, 

· To participate fully as a member of the Provincial Council on all matters under discussion, 

· To maintain close communication with the Provincial Commissioner and inform her of issues of importance as they arise, 

· To prepare for and participate in all meetings by reading all pre-meeting documents, seeking clarification on an issue as needed, making decisions in the best interest of GGC, and respecting the Council’s decision making processes and majority decision, 

· To work collaboratively with all council members to ensure best management and stewardship of Guiding within the provincial jurisdiction, 

· To participate on any Provincial Council review or assessment processes. 

TERM OF OFFICE

Three (3) years
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