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Girl Guides of Canada - Nova Scotia Council

CAMPING - QUEST
SECURITY COORDINATOR

Position Description

Aug 1, 2012
Mission

Girl Guides of Canada - Guides du Canada (GGC) is a movement of girls and women that challenges members in their personal development and empowers them to be responsible citizens.

Purpose:

To be responsible for the overall security of the camp. 

Accountability

Responsible Guider
Responsibilities include but are not limited to:
Pre-Camp:

· To attend the pre-camp planning meeting
· To review all safety guidelines as outlined in Safe Guide
· To review arrival and departure schedules for staff, teams and project groups.
· To make Responsible Guider aware of any safety/security concerns related to the facility and site.
· To develop a security schedule for the event.
· To review Event Emergency Response Plan and assist in its revision when required.
· To plan for a security station and schedule for it to be staffed.
· To arrange for security vests to be available for all security staff.
· To recruit qualified security personnel to staff security station while projects are being run; and any additional times as determined by planning team.
· Communicate with security team information from planning team.
Camp:

· To adhere to ALL the safety guidelines as outlined in Safe Guide

· To ensure the safety of the camp.
· To be a liaison with Responsible Guider and Team/Project Guiders regarding any safety issues.
· To set up security station
· Coordinate and adjust as required Security Schedule.

· To ensure arrivals and departures are recorded throughout the event as required.
· To report all security issues to the Responsible Guider.
· To attend staff meetings

Post Camp:

· To ensure that the security area is clean

· To assist with closing of the campsite

· To prepare a final Security Report of the camp and forward it to the Responsible Guider
· To return Security Binder to Responsible Guider
Qualifications:

· Member of Girl Guides of Canada-Guides du Canada
· Ability to be calm in emergency situations
· Good organizational and communications skills
· Ability to delegate 
· Enjoy working in a camp setting with young people and adults
· Good communication skills
· Well versed with current Safe Guide policies and procedures
· Working knowledge of security measures for events
· Positive and flexible attitude


· Must be 19 years of age or older at time of camp
Term of Office:

The term of the position is to be for the duration of the camp.
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