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Girl Guides of Canada - Nova Scotia Council

RISK AND COMPLIANCE MANAGEMENT 
ADVISORY COMMITTEE
SAFE GUIDE ADVISER

Position Description

DRAFT July 21st  2012

Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, resourceful and courageous and to make a difference in the world.

Purpose

To promote, support and advise on the strategies, communications and issues related to the delivery, implementation and application of Safe Guide procedures and guidelines.

Accountability

Provincial Council and Risk and Compliance Management Adviser. 

Responsibilities

· Liaise and mentor/support all Nova Scotia Provincial Assessors to interpret, review and implement Safe Guide practices and procedures.

· Keep a current roster of Provincial Assessors and notify the Provincial Office of changes. 

· Ensure timely turnaround for Safe Guide approvals. 

· Attend Provincial Advisory Committee meetings and submit reports, as requested. 

· Keep current on updates to Safe Guide and advise and review with Provincial Assessors and the Risk and Compliance Management Adviser. 
· Encourage, publicize and support Guiders in the use of Safe Guide.
· Nominate potential Safe Guide Assessors for appointment and forward the list to Risk Management and Compliance Adviser for approval by Executive. 

· Maintain liaison with Provincial Training Advisor as it pertains to Safe Guide Training within the Province.
· Maintain liaison with Provincial Office Staff for all Safe Guide enquires.
· In conjunction with the Risk and Compliance Management Adviser prepare non-compliance reports as required.
· Create and submit articles, on a monthly basis, for inclusion in Coastlines Newsletter and for posting to the Provincial website, complying with media copyright laws. 
· Review Safe Guide Assessor activity logs on a weekly basis. 
· Circulate all information required for travel plans for Girls and Guiders in Nova Scotia.
· Ensure that planned activities are aligned with the GGC Strategic Priorities. 
· Adhere to the Oath of Confidentiality and the Code of Conduct of GGC.
· Comply with the “Fundamental Principles for All Committees” 

As a member of the National Safe Guide Network, the Provincial Adviser’s Key Responsibilities are:

· First point of contact and communication within a province for operational

· Initiatives.

· Consult with Members in the province and provide a collective view to the   

· National Adviser on Safe Guide issues

· Gather collective views from within Province; responsible to consult within province on issues or projects

· Spokesperson for province on issues on the table for her advisory

· Actively participate in National Safe Guide Network

· Inform Provincial Commissioner about Network discussions and seek advice and direction as appropriate. 

Term of Office
The term of office will be as outlined in the By-laws of Girl Guides of Canada - a term of three (3) years and be eligible for re-appointment for a further term of no more than two (2) years.
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