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Girl Guides of Canada, Nova Scotia Council

PROVINCIAL TREASURER

Position Description


Final: June  2012

Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, resourceful and courageous, and to make a difference in the world.
Purpose

To review and monitor the financial management of all Girl Guides of Canada, Nova Scotia Council moneys, investments, and assets.

Accountability

Provincial Council

Responsibilities:
Financial Oversight 

· Attend meetings of Provincial Council, executive committee, finance committee and standing committee advisors; to present a financial report at these meetings and answer or investigate all inquiries and concerns.
· Compare budgeted to actual expenditures and investigate any significant discrepancies.

· Review Internal Controls annually.

· Oversees the review of accounting policies and practices

· Reviews significant accounting and reporting judgments made by management

· Reviews interim financial statements

· Reviews significant financial risks and assess mitigating controls

Budgeting

· Ensure an annual budget is prepared and submitted to the provincial Finance (Audit) Committee for review and approval by the required date.

· Present the annual budget and the recommendations of the provincial Finance Committee to the Provincial Council.

· Ensures budgets are approved by the Provincial Council and ready to for presentation to National in required format by required deadline.

Audit Related

· Oversees the timely preparation of materials for external auditors and the timely preparation of financial statements.

· Present the annual audited financial statement and provide an annual finance committee report.

· Review Audited Financial Statements and management letter points with the auditors.

· Reviews the performance/independence of the auditor

· Oversees the engagement of the auditor as part of an independent tendering process

Provides support to Provincial Council and Executive

· Act as a member of the Executive Committee with respect to the organization’s financial position accountability, keeping them apprised of any issues relating to the organization’s financial position and health.
· Supports the establishment of long and short term goals, objectives and priorities for meeting the financial needs of the organization within GGC Bylaws and Policies, standards and controls, CICA standards and relevant legislation.
· Mentors and provides orientation to new incoming provincial Treasurer.
· In conjunction with Nominating Committee prepares a succession plan for the provincial treasurer.
Provides Support to Areas, District and Units
· Ensure that Areas and Districts have completed, and sub mitted to the Provincial level, all requirements of the annual Compliance package, including timely completion of a year-end review, and that checking that appropriate financial and best business practices are being followed by the Districts, Areas and Properties.
· Respond to finance related questions from Area and District Treasurers and Commissioners and Provincial Advisers, as well as other Guiders in the field, and take a lead role in developing and leading trainings for Areas and District Treasurers.
· To ensure that qualified persons provide appropriate training on financial matters to all Area and District Treasurers, Commissioners, Unit Guiders and any other people who handle Girl Guide funds.
· Ensure that appropriate financial practices are being followed at the Area and District level and assist Area and District Commissioners/Area Treasurers in ensuring compliance with financial standards at all levels within the Province.
· Consult with Members in your province and provide a collective view to the National Adviser on operational issues

Other

· Chairs the Finance and Audit Committee, ensuring an appropriate level of review and evaluation of information contained in financial statements.

· Review insurance renewal documents annually before renewal.

· Ensure all statutory filings have been completed.

· To be knowledgeable about the financial policies of the Girl Guides of Canada-Guides du Canada.

· Fosters good relations with all stakeholders.

· Actively participate in National Treasures Network.

· Inform Provincial Commissioners about Network discussions and seek advice and direction as appropriate

Term of Office – One Year
The Provincial Treasurer may be elected or selected annually by the Provincial Council, and must be custodian of the funds of the Provincial Council. They will be eligible for re-election/re-appointment annually to a maximum for five (5) consecutive years.
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