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Helen Bethune Lodge - Annual Housecleaning List for Area Cleaning

Note:  Pour all wash water (except dish water) down toilets not in the sink or basins

Kitchen

· Empty all cupboards, upper, lower and drawers

· Wash insides of all cupboards and drawers

· Check dishes for chips and cracks, discard any chipped or cracked

· Match electric cords to appliances, check if still functional, discard any no longer working

· List all discards for possible replacement

· Wash all cupboard contents before returning to cupboards

· Check under sinks for any leaks, report any to Caretaker

· Discard any accumulated "stuff" especially plastic containers & moldy sponges, basins, etc.

· Return contents according to cupboards and drawers as labeled

· Wash walls, check for markings and remove

· Wipe shelves in walk-in fridge

· Check freezer, clean as needed

· Check ovens, clean as needed, check burners, clean catch trays as needed

· Wash sinks and wipe counters

· Wash windows and dig out built up debris from channels in windows 

· Wash floor, dig out built up debris from edges as able 

· Curtains need to be washed, ironed and returned

Bunk Room 

· Vacuum under bunks 

· Wash around outside edges of room, dig out built up debris from corner and edge crevices

· Wet wipe walls, check for and remove markings

· Vacuum bunks, dig out built up debris from edges and crevices

· Dig out debris built up from around exit door

· Wash windows and dig out built up debris from channels in windows 

· Vacuum floor 

· Curtains need to be washed, ironed and returned 

Leaders’ Bunk Room without Windows 

· Vacuum under bunks

· Wash around outside edges of room, dig out built up debris from corner and edge crevices

· Wet wipe walls, check for and remove markings

· Vacuum bunks, dig out built up debris from edges and crevices

· Vacuum floor

Leaders’ Bunk Room with Windows 

· Vacuum under bunks

· Wash around outside edges of room, dig out built up debris from corner and edge crevices

· Wet wipe walls, check for and remove markings

· Vacuum bunks, dig out built up debris from edges and crevices

· Wash windows and dig out built up debris from channels in windows 

· Wash floor

· Curtains need to be washed, ironed and returned 
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Bathrooms

· Wash basins and toilets (showers as needed)

· Dig out built up debris from corner and edge crevices of floor

· Wet wipe walls, check for and remove markings

· Wash windows and dig out built up debris from channels in windows 

· Wash floor

· Curtains need to be washed, ironed and returned 

Small Common Room [this is the leader common room]
· Pull all furniture away from walls, dig out built up debris from corner and edge crevices of floor

· Dig out built up debris from around exit doors 

· Wet wipe walls, check for and remove markings

· Wash windows and dig out built up debris from channels in windows

· Wash floor

· Curtains need to be washed, ironed and returned 

First Aid Room

· Vacuum under bed

· Wash around outside edges of room, dig out built up debris from corner and edge crevices

· Wet wipe walls, check for and remove markings

· Wash windows and dig out built up debris from channels in windows 

· Wash floors

· Curtains need to be washed, ironed and returned 

Entrance

· Wash walls

· Dig out built up debris from corner and edge crevices as well as entrance 

· Wash floor

Storage Room

· Empty room into common room 

· Check all contents from room before returning, discard hoarded "stuff"

· Wet wipe walls, check for and remove markings

· Dig out built up debris from corner and edge crevices of floor

· Wash floor

· Upon completion, please report to HRCMC Chair any substantial items discarded, repairs required or concerns about the facility.
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