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• Currently Girl Guide units/districts/areas are 
entitled to claim a rebate for 50% of the HST paid 
on expenses.

• Changes have recently been made which now 
require Girl Guide units/districts/areas to charge 
HST for certain events.

• In these circumstances, 100% of the HST paid on 
related expenses can be claimed.

Newfoundland and Labrador Council
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Impacted Not Impacted

Day Camp Fees (over 14 years of 
age)

Cookie Sales

Overnight Camp Fees Membership Fees

Event Participation Fees 
(training/celebratory events)

Donations

Fundraising Event Fees

Merchandise (unless sold on cost
recovery basis)

Rentals/Leases
International Event Fees



Newfoundland and Labrador Council

If camp is for ages 14 and under with no 
overnight supervision (day camp)

exempt from HST 

If camp is for ages over 14 with no overnight 
supervision (day camp)

charge HST

If camp includes overnight supervision (regardless 
of age)

charge HST

If camp is primarily for disabled or underprivileged
of any age

exempt from HST

Day Camp Fees vs. Overnight Camp Fees
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Camp HST Decision Tree



Newfoundland and Labrador Council

A member event is held (i.e. training event or 
celebratory event) where members are charged an 
admission fee to attend. Fundraising events 
excluded.

charge HST

Event Participation Fee



Newfoundland and Labrador Council

Girl Guide related merchandise is sold on a 
cost-recovery basis.  If no mark-up is charged, 
no HST is charged.

Exempt from HST

Merchandise



 How is HST to be charged…

 The unit/district/area can decide how to charge HST.
 Two options:

a) Fee plus HST - Camp costs $20.  HST (13% x $20)=$2.60.  
Therefore total cost collected from parent is $22.60.  $2.60 is 
remitted to CRA.  $20 is kept by unit/district/area.

b) Fee includes HST – Camp costs $20.  HST is part of this $20 
($20 / 1.13 x 13%) = $2.30. Therefore total cost collected from 
parent is $20.  $2.30 is remitted to CRA.  $17.70 is kept by 
unit/district/area.

Newfoundland and Labrador Council



If you charge a fee 
plus HST:
•Calculation of HST amount is 
a little simpler (Fee x 
13%) , BUT
•The amount you collect from 

participants will not be 
an even amount (e.g., $25 
fee becomes $28.25)

Newfoundland and Labrador Council

If you charge a fee 
including HST:
•You will need to ‘do the 

math’ to calculate the 
amount of HST (i.e., 

Fee ÷ 113 x 13)
•You will need to budget with 

that in mind (if you 
charge $25 including 
HST, you will have $22.12 to 
cover your expenses, not 
the full $25), HOWEVER
•The amount you need to 

collect from participants 
is an even amount
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 Where HST is being charged…

 A receipt must be completed in triplicate (parent, 
unit/district/area, remittance) which contains the HST 
number (11893 8554 RT0028) and provincial Girl Guide 
address.   

 The amount of HST charged must be shown separately 
on the receipt.

 The 'HST Remittance and Claim Form' must be submitted 
to Provincial Office by the 15th of the month following 
camp/event with receipts and any net payment owing.

 100% of HST paid on supplies for the HST'able 
camp/event can be claimed.

Newfoundland and Labrador Council
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HST 
Remittance 
and Claim 
Form



 How to complete the form…

 Part I – HST Collected on Fees
• HST collected on camps/events is detailed and receipts attached.

 Part II – HST Paid on Expenses
• 100% of HST paid on supplies for the HST'able camp/event can 

be claimed with original vendor receipts attached.

 "HST collected" less "HST paid" = amount due
 $50 - $20 = $30 owed to CRA by unit/district/area - include 

cheque
 $50 - $60 = ($10) refund owing from CRA to unit/district/area

Newfoundland and Labrador Council



 Where HST was paid…

 50% of HST paid on all other expenses can be claimed 
(Except HST paid to other GGC entities, e.g. National 
Guide Store, GGC event/camp registration fees from 
other levels/councils).

 The 'HST Rebate Claim Form' must be submitted to 
Provincial Office periodically (at least annually) with 
original vendor receipts.  Keep copies of receipts for your 
unit/district/area books.

Newfoundland and Labrador Council
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HST 
Rebate 
Claim 
Form



Input Tax Credits and Rebates
What’s the difference?

Input Tax Credit (ITC) of 100% of HST paid can be 
claimed when you purchase supplies or pay for rentals 

or services to run a camp/event for which you are 
charging HST on participant fees.

HST Rebates of 50% of HST paid can be claimed when 
you purchase supplies or services to run your regular 
Unit/District/Area meetings (all other expenses except 

GGC store and event/camp fees from other GGC entities.)

Newfoundland and Labrador Council



How does this impact your unit/district/area records?
Additional columns need to be added to spreadsheet for 
tracking purposes:

 Revenue Side – HST Collected

 Expense Side
• 100% ITC (where HST was charged)
• 50% Rebate

Newfoundland and Labrador Council
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Spreadsheet
Additional columns to add



Examples
1.A group is planning a two-night camp/event and charging a 
fee of $25 per participant (plus HST).  Total fee = $25 x 1.13 
= $28.25 per participant.  HST to be reported and submitted 
to Provincial Office = $3.25 per participant.

Your group pays for supplies to run the camp/event 
and is also paying for rent of a facility that charges HST on 
the rental fee.  You can claim back 100% of the HST (original 
receipts must be submitted, with the supplier’s HST number 
and the amount of the HST that has been charged.)

Newfoundland and Labrador Council
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Spreadsheet
Example 1



Examples
2.A group is planning a two-night camp/event and charging a 
fee of $25 per participant (including HST). Fee = $25.  You 
will need to calculate the amount of HST to report and submit 
as follows:  $25 ÷ 113 x 13 = $2.88.  The remaining $22.12 is 
the amount you will have available to cover your camp/event 
costs.

Your group pays for supplies to run the camp/event 
and is also paying for rent of a facility that charges HST on 
the rental fee.  You can claim back 100% of the HST. 
(Submit original receipts with your claim that show the 
supplier’s HST number and the amount of the HST.)

Newfoundland and Labrador Council
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Spreadsheet
Example 2



Examples
3.A group (primarily under 14 years of age) is planning a 
one-day camp/event (no overnight) and charging a fee of $5 
per girl (HST does not apply). 

Your group pays for supplies to run the camp/event and 
is also paying for rent of a facility that charges HST on the 
rental fee.  You can claim back 50% of the HST (original 
receipts must be submitted, with the supplier’s HST number 
and the amount of the HST that has been charged.)

Newfoundland and Labrador Council
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Spreadsheet
Example 3



Examples
4.A group (primarily over 14 years of age) is planning a one-
day camp/event (no overnight) and charging a fee of $5 per 
girl (HST applies).  

Your group pays for supplies to run the camp/event and 
is also paying for rent of a facility that charges HST on the 
rental fee.  You can claim back 100% of the HST. (Submit 
original receipts with your claim that show the supplier’s HST 
number and the amount of the HST.)

Newfoundland and Labrador Council
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Spreadsheet
Example 4



Examples
5.You buy t-shirts for your camp/event for $10 each and you 
are paying 13% HST for each ($1.30).  You sell them to your 
participants for $11.30, to recover your direct costs.  No HST 
applies.  You can claim the 50% rebate of HST that you paid 
to purchase the shirts from your supplier.

However, if you are selling the shirts for a price above
your direct cost, then HST will need to be collected and 
remitted.  Then, you will claim 100% Input Tax Credit of the 
HST that you paid to purchase the shirts from your supplier.

Newfoundland and Labrador Council



Tracking and Reporting Reminders

If you have not had a camp/event during a month, you do 
not need to submit a HST Remittance and Claim 

Form.
You should submit the HST Rebate Claim Form 

periodically (at least annually) to claim the 50% HST 
Rebate on expenses that you use in running your 
Unit/District/Area. 
You can not claim HST on items purchased from Girl 
Guides of Canada. 
Original receipts must be attached to your remittance 

and claim form(s) and all the required information 
must be included on the form – keep copies of receipts for 
your records.

Newfoundland and Labrador Council



Toolkit Examples



Toolkit Examples – Unit Expenses



Toolkit Examples – Winter Camp



Where to get forms?

This information (and forms to remit HST collected and to 
claim HST Input Tax Credits and Rebates) will be available 
on our website (www.ggcnf.org) or from the Provincial Office.

Please send your questions to: 
Catherine Neary - Office Manager

Provincial Office (726-1116)
officemanager@ggcnf.org

Newfoundland and Labrador Council



Please help us ensure that all levels of 
Guiding comply with these new regulations.

Questions?

Newfoundland and Labrador Council


