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Collection Letter # 1
Date

Dear:

Our Girl Guide (cookie) campaign has now ended and the money was due to the 
Unit / District …………

As of today I have not received your monies in the amount of   $……., the amount due 
from …………..(name of girl)
In order that we may, in turn, meet our deadline please submit payment immediately.  If 
there is a problem, please call so we may discuss.  I can be reached at ………………

Thank you,

_____________________________

c.c Appropriate Commissioner


